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Information pack 

Welcome to Braunston Pre-school CIO and thank you for registering your child with us.  

We know how important your child is and aim to deliver the highest quality of care and education to 
help them to achieve their best.  

This information pack aims to provide you with an introduction to Braunston Pre-school CIO, our 
routines, our approach to supporting your child’s learning and development and how we aim to work 
together with you to best meet your child’s individual needs. This should be read alongside our 
childcare terms and conditions for a full description of our service.  

We aim to:  

• Provide high quality care and education for children below statutory school age. 
• Work in partnership with the primary school and parents to help children learn and develop. 
• Add to the life and well-being of the local community 
• Offer children and their parents a service that promotes equality and values diversity. 

Parents:  

You are regarded as members of our setting who have full participatory rights. These include a right to 
be:  

• Valued and respected 
• Kept informed 
• Consulted 
• Involved 
• Included at all levels 

As a voluntary managed setting, we also depend on the good will of parents and their involvement to 
keep going. Membership of the setting carries expectations on you for your support and commitment.  

We aim to ensure each child:  

• Is in a safe and stimulating environment. 
• Is given generous care and attention, because of our ratio of qualified staff to children, as well 

as volunteer parent helpers.  
• Has the chance to join with other children and adults to live, play, work and learn together.  
• Is helped to take forward her/his learning and development by being helped to build on what 

she/he already knows and can do. 
• Has a personal key person who makes sure each child makes satisfying progress.  
• Is in a setting that sees parents as partners in helping each child to learn and develop. 
• Is in a setting in which parents help to shape the service it offers. 

Ofsted  

Braunston pre-school CIO is registered with the office for standards in education (Ofsted) and we are 
visited regularly by qualified inspectors. Our Ofsted registration number is 2689050.  

Early Years Alliance  

We are also a member of the Early Years Alliance (EYA), giving staff and parents access to a range of 
resources and training opportunities in early years learning and care. Information can be found by the 
notice board or on the EYA website at www.eyalliance.org.uk. 

 

 

http://www.eyalliance.org.uk/
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Working together for your children  

We maintain the ratio of adults to children in the setting that is set out by The Early Years Foundation 
Stage. We also have volunteer parents helpers, where possible, to complement these ratios. This is to 
help us to:  

• Give time and attention to each child 
• Talk with the children about their interests and activities 
• Help children to experience and benefit from the activities 
• Allow the children to explore and be adventurous in safety 

Staff  

We are fortunate to have a good-sized team of committed and experienced staff, and we are able to 
offer a high ratio of adult to children. Your child’s keyworker will be happy to let you know your child is 
settling in, or answer any questions at any stage.  

Manager:    Carrie-Ann Biggs (Level 3) 

Deputy Manager:   Sarah Brown (Level 3) 

Assistants:    Lisa Grant (Level 2 Training)  

    Rachael Dicks (Level 3 Training) (Forest School Assistant Level 2) 

    Tanya Mourton (Level 2 Training) 

    Lisa Bazin  

    Alysha Feam 

Learning opportunities for adults 

As well as gaining childcare qualifications, our staff take part in further training to help them to keep 
up-to-date with thinking about early years care and education. We also keep up-to-date with best 
practice, as a member of the Early Years Alliance, through under 5 magazine and other publications 
produced by the Alliance.  

Parents and carers 

Parents are regarded as members of our setting who have full participatory rights. These include a 
right to be valued and respected; kept informed; consulted; involved; and included at all levels. As a 
community based, voluntary managed setting, we also depend on the good will of parents and their 
involvement to keep going. Membership of the setting carries expectations on parents for their support 
and commitment.  

Committee  

Pre-school is a registered charity and is run by trustee’s which are staff members and parents/carer. 

Nominated Person for Ofsted:  Carrie-Ann Biggs  

Trustee’s:     Amy Chesney 

     Justine Mole  

     Dawn Dyson 

How parents take part in the setting 

Our setting recognises parents as the first and most important educators of their children. All of our 
staff see themselves as partners with parents in providing care and education for their children. There 
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are many ways in which parents take part in making our setting a welcoming and stimulating place for 
children and parents, such as:  

• Exchanging knowledge about their children’s needs, activities, interests and progress with our 
staff 

• Contributing to the progress check at age two 
• Helping at sessions of the setting 
• Sharing their own special interests with the children 
• Helping to provide and look after the equipment and materials used in the children’s play 

activities  
• Being part of the management of the setting where appropriate 
• Taking part in events and informal discussions about the activities and curriculum provided by 

the setting 
• Joining in community activities, in which the setting takes parts 
• Building relationships with other parents in the setting.  

Parents are welcome to volunteer to help out during a session at any time once their child is settled. 
Please speak to the manager to arrange. 

Funding  

2 year funding  

Any families receiving additional government support, with a child attending a childcare setting in West 
Northamptonshire can use the online eligibility checker to find out if they are eligible for 2 year old 
funding if they are receiving some additional form of government support.  

https://northamptonshire-
self.achieveservice.com/service/Check_eligibility_for_Free_Childcare_and_Education_for_2
_Year_olds___WNC 

15 Hour Funding 

This is available to ALL children aged 3 and 4 years from the term after they turn 3. 

All of the funding options below can only be used the term after the child turns that age. i.e. 
if your child turns 3 in November you apply for the funding then and it will be applied in 
January when the new term date starts.  

The start of terms are September, January and April.  

30 Hour Funding 

Available for children aged 3 and 4 years from the term after they turn 3.  This offer is based on 
eligibility set by the government. 

To check eligibility and to register online, please follow the link below: 

https://childcare-support.tax.service.gov.uk/par/app/applynow 

Universal credit childcare 

If you pay for childcare while you go to work, universal credits can pay some of the childcare cost.  

https://www.childcarechoices.gov.uk/how-universal-credit-childcare-works 

15 Hour Funding for (Working Parents)  

For working families in England with children 9 months to 4 years.  

https://www.childcarechoices.gov.uk/?utm_source=Search+&utm_medium=RSA&utm_ca
mpaign=CC&gclid=EAIaIQobChMI37ypnrbYgwMVWwUGAB2-
yA54EAAYASAAEgJi7fD_BwE&gclsrc=aw.ds 

https://northamptonshire-self.achieveservice.com/service/Check_eligibility_for_Free_Childcare_and_Education_for_2_Year_olds___WNC
https://northamptonshire-self.achieveservice.com/service/Check_eligibility_for_Free_Childcare_and_Education_for_2_Year_olds___WNC
https://northamptonshire-self.achieveservice.com/service/Check_eligibility_for_Free_Childcare_and_Education_for_2_Year_olds___WNC
https://childcare-support.tax.service.gov.uk/par/app/applynow
https://www.childcarechoices.gov.uk/how-universal-credit-childcare-works
https://www.childcarechoices.gov.uk/how-apply-help-childcare-working-parents
https://www.childcarechoices.gov.uk/how-apply-help-childcare-working-parents
https://www.childcarechoices.gov.uk/how-apply-help-childcare-working-parents
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Tax Free Childcare Tax 

For every £8 you pay in, the government will automatically add £2, up to the value of £2000 per child 
per year (or £4000 for disabled children).  

https://www.childcarechoices.gov.uk/how-use-tax-free-childcare  

 

Times, Costs and Term Dates 

We are based in Braunston Village Hall during school term and our session times are:  

Monday:   8:00 – 9:00 15:00 – 16:00 £8.00 per session 

Tuesday:   8:00 – 9:00 15:00 – 16:00 £8.00 per session 

Wednesday:   8:00 – 9:00 15:00 – 16:00 £8.00 per session 

Thursday:   8:00 – 9:00 15:00 – 16:00 £8.00 per session  

Friday:   8:00 – 9:00 15:00 – 16:00  £8.00 per session 

 

Monday:   9:00 – 12:00 12:00 – 15:00 £25.00 per session 

Tuesday:   9:00 – 12:00 12:00 – 15:00 £25.00 per session 

Wednesday:   9:00 – 12:00 12:00 – 15:00 £25.00 per session 

Thursday:   9:00 – 12:00 12:00 – 15:00 £25.00 per session  

Friday:   9:00 – 12:00 12:00 – 15:00  £25.00 per session 

Fees  

Fees are currently £27.00 per session including consumable fee. Fees are payable monthly in advance, 
and you will receive an individual invoice via email. The fees will be reviewed annually. Consumable 
fees are £2.00 per sessions, this covers items such as (paper, hand towels, toilet tissue, nappy sacks, 
tissues and all other consumable items). This is charged to all parents weather they are funded or not.  

Fees continue to be payable if a child is absent or for a short time while on holiday. In cases of 
prolonged absence, parents should consult with Carrie-Ann about fee payment as soon as possible.  

Children are currently eligible for government funding the term after they turn 2 or 3 year olds. Once 
your child becomes eligible the manager will give you a claims form to complete. Please note that this 
funding only covers three hours sessions at preschool. 

Snacks and meals  

We make snack and meals a social time at which children and adults eat together. We plan the menus 
for meals so that they provide the children with healthy and nutritious food. Please tell us about your 
child’s dietary needs and we will plan accordingly.  

Cooked lunch’s are on a 3 week menu and are an additional £4 per day, if you would like to book 
lunch’s please see the manager. Cooked lunch’s are payable if your child is absence for a short period 
i.e. illness or on holiday.  

Settling In 

We encourage you to make short visits to preschool with your child a few times in the half-term before 
he or she starts, so that you both can get to know the staff and setting. Once your child has started, 

https://www.childcarechoices.gov.uk/how-use-tax-free-childcare
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please feel free to stay and play for as long as you feel is right for them. Your child’s key worker can 
help advise how best to manage any anxieties you or your child might have about being left.  

So that they feel free to explore and use all the different materials (including the messy ones) it is 
sensible for children to be in clothes that are easily washable or not too new.  

It is good for children to practise the skills that will make them independent. Simple clothing will make 
going to the toilet easier and will encourage children to put on and take off their outdoor clothes 
without needing too much help. Please note that although staff escort the children to the toilets to 
ensure absolute safety, they remain outside the cubicle. Staff help the children wash their hands 
afterwards.  

First day  

Come to the main door of the village hall anytime from 9:00am. 

The door to preschool is opened at 9:00am, where the children will come in on their own and hang 
their stuff up on their pegs.  

Come to the main preschool door for pick up at 11:50am, children will be let out at 12:00pm. They will 
come out with their coats, bags and all the things they have made at preschool.  

Learning, Development and Assessment 

Children’s development and learning  

Children are born ready, able and eager to learn. They actively reach out to interact with other people, 
and in the world around them. Development is not an automatic process, however. It depends on each 
unique child having opportunities to interact in positive relationships and enabling environments.  

The four themes of the early years foundation stage underpin this guidance. The four themes are:  - A 
unique child 

- Positive relationships 
- Enabling environment  
- Learning and development  

Characteristics of Effective Learning 

Playing and Exploring – finding out and exploring, playing with what they know, being willing to ‘have a 
go’. 

Active Learning – being involved and concentrating, keep trying, enjoying achieving what they set out 
to do. 

Creating and Critical Thinking – having their own ideas, making links, choosing ways to do things.  

Areas of learning and development are split into 7 areas – 3 prime areas and 4 specific areas.  

Prime Areas 

Personal, Social and Emotional Development – making relationships, self-confidence and self-
awareness, managing feelings and behaviour. 

Physical Development – moving and handling, health and self-care. 

Communication and language – listening and attention, understanding, speaking. 

In the first instance we work towards the three prime areas, branching out later into the four specific 
areas.  

Literacy – reading and writing 
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Mathematics – numbers, shapes space and measurements 

Understanding the world – people and communities, the world and technology 

Expressive Arts and Design – exploring and using media and materials, being imaginative 

Forest School  

We offer forest school learning to all 3 and 4 year old children, it’s a long term programme where your 
child will have one full session a week in the forest school area. All children are asked to bring in 
wellies to keep at preschool for forest school and all outdoor learning.  

Forest School: Rachael Dicks (Level 2 in Forest School) 

Our approach to assessments 

The progress check at age two: the Early Years Foundation Stage requires that we supply parents and 
carers with a short written summary of their child’s development in the three prime areas of learning 
and development – personal, social and emotional development, physical development and 
communication and language – when a child is aged between 24-36 months. Your child’s key person is 
responsible for completing the check using information from on-going observational assessments 
carried out as part of our everyday practice, taking account of the views and contribution of parents 
and other professionals.  

Records of achievement  

We keep a record of achievement for each child. Your child’s records of achievement helps us to 
celebrate together their achievements and to work together to provide what your child needs for their 
well-being and to make progress.  

Your child’s key person will work in partnership with you to keep this record, to do this you and them 
will collect information about your child’s needs, activities, interests and achievements. this information 
will enable the key person to identify your child’s stage of progress. Together, we will then decide on 
how to help your child to move on to the next stage.  

The structure of our sessions 

We organise our sessions so that the children have a large range of activities to choose from. Activities 
may be adult led or child led. The children are also encouraged to take part in both small and large 
group activities – encouraging the children to explore new experiences, gain new skills and help them 
to learn, to interact and work with others. Outdoor activities are available most days and are actively 
encouraged.  

Security, heath and safety, safeguarding 

 

 

Security 

The front door of the hall is locked from 9:10am, if you need to return to the hall for any reason during 
this time please ring the door bell on the preschool door located on the Ashby road side of the village 
hall.  

When taking children on outings we always ensure that extra adult helpers are present. 

Clothing  

We provide protective clothing for the children when they play with messy activities. We encourage 
children to gain the skills that help them to be independent and look after themselves. These include 
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taking themselves to the toilet and taking off, and putting on, outdoor clothes. Clothing that is easy for 
them to manage will help them to do this.  

Health and safety 

Preschool accepts no responsibility for loss or damage to person property. Parents/carers are 
responsible for their own children in the waiting area before and after each session and should be 
closely supervised at all times.  

Please do not allow your child to play on or under stacked tables and chairs or to play with the 
curtains.  

Please ensure that your child brings a warm/waterproof coats, hat and gloves for cold/wet weather. In 
the event of heavy snow or inclement weather the preschool supervisors will liaise with the chair of the 
committee regarding preschool closure. In event of this we will contact parents.  

During sunny weather please bring a sunhat for your child to use in the playground. It is advisable to 
have sunscreen applied before outdoor play. Your child may bring sunscreen to preschool to be re-
applied, if necessary.  

Please be vigilant and take appropriate action should you become aware of any other safety issues.  

Preschool is a no smoking environment.  

Information we hold  

We have procedures in place for the recording and sharing of information about you and your child that 
is compliant with the principles of the General Data Protection Regulations (2018) as follows:  

The data we collect is  

1. Processed fairly, lawfully and in a transparent manner in relation to the data subject  
2. Collected for specified, explicit and legitimate purpose and not further processed for other 

purposes incompatible with those purposes.  
3. Adequate, relevant and limited to what is necessary in relation to the purposes for which data is 

processed.  
4. Accurate and, where necessary, kept up to date. 
5. Kept in a form that permits identification of data subjects for no longer than is necessary for the 

purpose for which the personal data is processed.  
6. Processed in a way that ensures appropriate security of the personal data including protection 

against unauthorised or unlawful processing and against accidental loss, destruction or damage, 
using appropriate technical or organised measures.  

When you register your child with us we will provide you with a privacy notice that gives you further 
details of how we fulfil our obligations with regard to your data.  

 

 

Safeguarding children  

Our setting has duty under the law to help safeguard children against suspected or actual ‘significant 
harm’.  

Safeguard Lead: Carrie-Ann Biggs  

Safeguarding Deputy: Sarah Brown 

Our employment practice ensures children against the likelihood of abuse in our setting and we have a 
procedure for managing complaints or allegations against a member of staff.  
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Our way of working with children and their parents ensures we are aware of any problems that may 
emerge and can offer support, including referral to appropriate agencies when necessary, to help 
families in difficulty.  

Special needs  

To make sure that our provision meets the needs od each individual child, we take account of any 
special needs a child may have. We work to the requirements of the Special Educational Needs and 
Disability Code of Practice: 0 to 25 year (2015) 

Our Special Educational Needs Co-ordinator is: Carrie-Ann Biggs & Sarah Brown 

Our policies and procedures 

Our staff can explain our policies and procedures to you, copies of which are available on our website.  

Our policies help us to make sure that the service provided by our setting is a high quality one and that 
being a member of the setting is an enjoyable and beneficial experience for each child and their 
parents. Our staff and parents work together to adopt the policies and they all have the opportunity to 
take part in the annual review of the policies. This review helps us to make sure that the policies are 
enabling our setting to provide a quality service for it’s members and the local community.  

 

Contact Information  

Address:   Braunston Preschool CIO 

The Village Hall  

The Green  

Northants  

NN11 7HW 

Phone number:  01788 891891 

Email Address:  braunstonpreschoolcio@gmail.com  

Facebook Page:  https://www.facebook.com/bps.co.uk   

Website:   www.braunstonpreschool.org.uk  

mailto:braunstonpreschoolcio@gmail.com
https://www.facebook.com/bps.co.uk
http://www.braunstonpreschool.org.uk/

